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1. TERM OF CONTRACT: 

This contract shall commence on July 1, 1996, and shall terminate on 

August 1 1, 1 996. 

2. SCOPE OF SERVICE: 

The Reporter shall furnish court reporting services to the Circuit and 

County Courts of Nassau County, Florida, including but not limited to the 

following areas: 

a. Circuit, Criminal, Felony Courts; 

b. Juvenile Courts; 

c. Jury Trials for County Criminal Courts; 

d. State Attorney, Public Defender, and Court Appointed 

Attorney Depositions; 

e. State Attorney Sworn Statements; 

f. County Court Evidentiary Hearings; 

g. Transcription of Electronically Recorded Proceedings; 

h. Transcription Services on an as-required basis; 

i. First Appearance Proceedings; 

i s  Grand Jury Proceedings; 

k. Other proceedings as directed by the Judiciary. 

The above proceedings may include, but are not necessarily limited 

to: Chamber Hearings, Non-Jury Trials, Depositions, Sworn Statements, 

Arraignments, Dispositions, Motion Hearings, and all other matters related to 

the Court as required. The Chief Judge may designate any judicial 

proceeding to be electronically recorded. 



3. NON-EXCLUSIVE SERVICES: 

The Reporter shall be free to provide court reporting services to other 

private and public entities. The Reporter shall not be restricted in the use of 

initiative, skill, and judgment in operating a court reporting business. 

4. MINIMUM QUALIFICATIONS FOR REPORTERS: 

All individual reporters who are to perform the reporting services 

required by this contract shall have not less than the minimum qualifications 

specified in Administrative Order No. 95-1 3, paragraph 3, dated August 10, 

1995, a copy of which is attached as "Exhibit A" and incorporated herein by 

this reference. Provided, however, active "RPR" and "CVR" certification 

requirements are waived until August 10, 1997. 

5. COMPLIANCE WITH LAWS AND RULES: 

a. All reporting services shall be provided in a manner that 

complies with Nassau County ordinances, state and federal tax and 

employment laws, including the Fair Labor Standards Act, the Americans 

with Disabilities Act, and the Federal Civil Rights Act. 

b. The Reporter shall be solely responsible for income taxes, FICA, 

and any other withholdings from its employees' and subcontractors' 

compensation. 

c. The Reporter and the Court shall each comply with the 

provisions of Rule 2.070 of the Florida Rules of Judicial Administration 

which pertains to Court Reporting requirements, and with any subsequent 

amendments to that rule. Rule 2.070 is incorporated into this contract by 

this reference. Services performed shall also be consistent with Chapter 29 

of the Florida Statutes. 



6. NON-COMPLIANCE: 

If the Reporter fails to provide accurate transcripts in the agreed upon 

time frame, fails to timely provide court reporters at all judicial proceedings 

contemplated by this contract, or fails to comply with its obligations in the 

contract, such failures may result in any or all of the following: 

a. Reduction in whole or in part of the amount owed for a service 

performed by the Reporter; 

b. Other Court sanctions. 

"Accurate transcripts" are defined as those with not more than one 

error per ten pages excluding proper nouns. 

"Timely" providing a court reporter means that the reporter will be 

present prior to the scheduled starting time of the proceeding. 

7 .  RECORDS STORAGE: 

The Clerk of the Circuit and County Court maintains all records for the 

courts in Nassau County. The Reporter is responsible for ensuring 

compliance with the State of Florida's records retention schedule and 

procedures, the Rules of Judicial Administration and any local requirement 

published by the Chief Judge. All records shall be maintained in Nassau 

County, Florida. The Court and the Reporter agree that the Reporter shall 

maintain a box in this office for each court reporter to use as a drop-off for 

paper tapes, audio tapes and/or diskettes. The paper tapes, audio tapes 

and/or diskettes will be dropped off in a timely manner. No court reporting 

invoices will be processed for payment until these items are in the 

possession of the court and have been verified by the Clerk's staff. Each 

set of notes, tapes and/or diskettes must have attached a calendar or 

document with the case numbers, defendant names and dates that 

correspond with the invoices. 



8. FACILITIES, SUPPLIES AND EQUIPMENT: 

With the exception of the duplicator/reformator, the office space for 

work or storage of supplies, the Court's premises are not to be used for 

reporting services outside the scope of this contract. 

9. MISCELLANEOUS REPORTING REQUIREMENTS: 

a. The Reporter shall have the necessary equipment, supplies, and 

trained reporters to provide "real-time reporting" when requested by the 

Judiciary. Notwithstanding the foregoing sentence, the Court shall be 

responsible for providing all hardware and wiring for the use of the judiciary 

and jurors required to equip an individual courtroom for real-time reporting. 

b. All reported proceedings must utilize an audio cassette tape as 

back-up. In addition, a disk shall be requested reasonably in advance of any 

proceeding and shall be provided if requested. 

10. COMPENSATION SCHEDULE: 

a. All parties to this contract agree that by law the County is 

obligated to pay the Reporter the contracted rate of compensation set forth 

herein. It is the duty of the court to determine what reporting services are 

required to meet the judicial needs. 
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11. RECORDS OF SERVICES AND COSTS: 

The Reporter will maintain original records and documents relevant to 

the direct costs incurred by the Reporter in the performance of its 

contractual services. The Court and its designee shall have the right to 

inspect or audit those records to determine the accuracy of charges made 

by Reporter for its services. Those records and documents shall be retained 

for at least 36 months after the date of invoice for services rendered. 

12. ASSIGNMENTS: 

This contract shall not be assigned without the prior written consent 

of the parties hereto. 

13. TRANSCRIPTS FOR PROCEEDINGS PRIOR TO THIS AGREEMENT: 

The Reporter shall provide any requested transcripts for proceedings 

taken prior to the commencement of this contract. 

14. BILLING: 

The Reporter shall submit invoices and receive payment from the 

County on a monthly basis. Invoices shall be submitted to the Public 

Defender, State Attorney or appropriate Judge for verification. The invoices 

will then be forwarded to the Clerk's Office for payment. All such invoices 

shall be accompanied by supporting documentation and other back-up 

materials as shall be reasonably required by the Chief Administrative 

Assistant to the Clerk. The Reporter shall notify the Clerk in writing of any 

subcontractors authorized under this contract by the Reporter. The 

subcontractor shall bill the County directly for services the Reporter has 

authorized. Both the Reporter and subcontractor shall sign said notice 

agreeing to the work and direct billing. 



15. ENTIRETY OF CONTRACT: 

This agreement contains the entire agreement of the parties and may 

not be amended, changed, or supplemented except by agreement in writing 

signed by all parties. 

IN WITNESS WHEREOF, the parties have executed this contract, in 

duplicate, the day and year first above written. 

WITNESSETH: THE COUNTY: 

~ a b  - 4 

By: 
igginbotham, Chairman 
ounty Board of 

County Commissioners 

AS TO COUNTY 

WITNESSETH: 

Bill Parsons, Administrative Judge 
In And For Nassau County 
Fourth Judicial Circuit 

AS TO COURT 

WI'I'N ESS ETH : KIM MONTGOMERY. COURT REPORTER: 

By: 
b- 

AS TO REPORTER 



IN THE CIRCUIT COURT, FOURTH 
JUDICIAL CIRCUIT, IN AND FOR 

NASSAU COUNTY, FLORIDA 

/ ADMINISTRATWE ORDER NO. 95-13 

IN RE: COURT EPORTERS 
ESTABL p SHMENT OF OFFICIAL COURT REPORTER 
SERVICES FOR NASSAU COUNTY. 

Pursuant to F orlda Rules of Judlclsl Admlnlstration.:.Court Reportlng, No. 
86,O55(Fla. Feb. 23, 1996) Supreme Court of Florida. 

! 

IT IS ADJUDGED: 

1. Nasgau bounty shell provlde coutt teportlng servlcer through independent 
contractors. 

2. The Clerk of the Clrcult Court rhall propate r Request for Blds - Court 
Repottlng 8ervlces to sollclt ptoposals and bldr r e l y l n ~  on established 

' Nassau~County purchasln(l  procedure^ ahd a compctltive process for tha 
acqulsltlon of Zourt rrportlng r e w ~ c r ~  funded at pubPc sxpcnaa in Nasseu 

. County and cdmply wlth the dlrectko ot the Florida Supreme Court. 

3. Thr ~ h l e f  J u d ~ o  shall esttrbllsh a commlttee t o  evaluate tho 
quallflcatlon~ add rtafflna at crach blddet. The proposals and blds shall 
Include a plan by whlch ill1 toutt reporters covered under the bld shall be 
quallfled to perform court rapartkig serulces. The plan #hall Include 
mlnlmum tsqulr~ments 83 ta 60rtIflc8tlon by a natlonal recognlred 
profass(ona1 court reportbt adsochtlon (Exhlblt A) and experlenca ar a 
coutt reporter. ThlJ evbluiltidn commlttee rhall make it's 
recommendstlon, based upon qulllfleatlona and cost, to  the Chlef Judge. 

4. The Clirk of the Clrcult Court ahall effectively admlnbter the court 
teportlng bystern fundad at publlc expense for Nassau County. 

6. the  Chfef Judge may rojaot the cammltte@*a rocommendatlon and re-bid . 
for said osrvlcas or choobd I)CIctton 2.17 of the buval County Request for 
Evaluated Bld tor Court Ropattlng !9drvlcca. 

6. thla ordo ahail be recordrd In the Otflclal Record9 o{,#ap,pau County, 
State OF Florida. 
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EXHIBIT A 

I 1. EACH R PORTEWBIDDER shall atteat to having the following minlrnum 

quallflcatlonr tor all c b urt reporter, furnbhrd to the court under tho teaultlng contract. 

I a) P oof ot Natlonal Court Roportrt Assoclatlon a c t l v ~ ~ ' )  
I 

altlvt~ "CiRrn c~rtlflcatlan [this reqdtemant will be waived only for 

o years subsoqll_bnt to enlctment of thls admtnlstratlve ordor In 

rder to  allow court repoft8Hr tho apportunlty to scqulre 

ertiflcatlonJ: and 

b) &o lrttrn of rrcommrndrtlon from two non-clfflllYsd local 

ittornsya andlorjudg08. Thdda l6tt.r~ hall provlda Inforrnstlon a t  

' 6 thi'coutt repoct6tp8 r%ptrtled. Including. but not 1lrnlt.d to, tho . \ . . 
I 

pilo&lng: (a) how long thb attorney has been profcrrlonally 

T rroclhed with thd court trporto; bnd (b) under what 

flrcumatance~ tho attotddY bl had tho apportunlty to obrorve tha 

reportert& portotmatlcd (I,&. depos~tlons~ trials, etc.). 

2. THE C REPORTER hhgll take and slgn an oath whlch ahall include, 

among other th lng~  tho ptoml8o to comply With all appllcablr laws. Supremo Court I 
m d  local tplos and bdrn~nlatrattv~ otderh. 

4 I 
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DONE AND 0 DERED In chambers at Jacksonville, Puval County, Florida, thlr 
10th day of 


